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Personal Data
 First	
 MI	
 Last
 First	
 MI	
 Last
Address
 Mailing Address
Tax Filing Address
Dependents
Name
Social Security
Social Security
Date of Birth
Relationship
Disabled?
Student?
State Residency
All clients who lived in more than 1 State during 2018 must provide details
State
Date Moved In
Date Moved Out
County
Filing Status
Taxes
Federal
State
Refunds received from last year's tax return
Amount owed from previous year
Voluntary Quarterly tax payments made (Not W-2 withholding from Employer)
                                          Due Date
Federal
State
Local
                                 1st Qtr 4/15/18
                                 2nd Qtr 6/15/18
                                3rd Qtr 9/15/18
                                4th Qtr 1/15/19
Local Taxes Paid
Only if NOT listed on W-2
Personal Property Tax
Yearly tax on Boats, RV's, etc
Vehicle License Tax
Ad Valorem tax in conjunction with yearly registration of vehicles in certain States. The tax amount should be listed with registration.
Internet Use Tax
List any sales tax not paid for out of state internet purchases
Alimony Paid or Received
Ex-Spouse's SS#
Ex-Spouse's Name
Health Insurance
Please send in FORM 1095 A, B or C if received
If you have any Exemptions received from the Market Place please send the form to us
Renter's Credit
Only applicable to renter's in CA, NYC, WI, NJ, MI, MA, IN, MN. Minnesota residents provide copy of CPR
Home Ownership
Education
Student Loan Interest, College Savings Plans & College Tuition
Please provide 1098 if available
Type of College Savings Plan
Beneficiary/Student
Amount $
Plan Name
Education Expenses
You may deduct expenses for yourself, spouse, and/or children. Expenses NOT qualified are room & board, student activities, athletics, insurance, equipment or books (unless the institution requires them to be purchased from the institution). Please provide 1098-T.
Medical Expenses
Expenses must total more than 7.5% of Gross Income to qualify for deduction.
Gym & Hot Tubs require Doctor’s prescription. Please list any non-reimbursed amounts.
2018 IRA Contributions
Do NOT list amounts withheld for Employer 401K.
Please list amounts paid and anticipating paying before April 15th, 2019
Taxpayer
Spouse
Child & Dependent Care Credit
Both Parents must either work or attend school full time. Child must be under 13 by the end of 2018
Provider Name
Provider Address/Phone Number
SS# or Tax ID
Child's Name
Amount $
Charitable Donations
Cash Donations  (Church, Red Cross, etc.) New IRS rules require the taxpayer to retain receipts or cancelled checks for all Cash Donations, regardless of amount. Please do not send receipts, rather keep the Cash Donation receipts for your record.
                         Cash:
Name of Charity
Amount $
Non-Cash Donations  (Salvation Army, Goodwill, etc.) Your Accountant needs to itemize and report each Non-Cash Donation separately. For this reason we NEED receipts for each donation. If total Non-Cash Donation exceeds $500, it's required we fill out FORM 8283. This form requires a lot of time to complete, thus we have to charge an additional $25 fee- however well worth it for the taxpayer.
          Non-Cash:
Date
Name of Charity
Amount $
City, Local & School District Tax Returns
If you would like us to prepare your local taxes please send, fax or e-mail the actual City, Local or 
School District Tax Return and add an additional $40
Home Office
 
The IRS is very critical in this area. 
Self-employed workers may meet the Home Office test if space is solely for business use and you meet clients or store inventory. 
Residential Energy Credits
Please visit www.EnergyStar.gov to see if your improvement applies
Stock Trades
Please include your 1099-B. Many discount brokerage firms do not send the cost basis information needed to prepare your taxes. Be sure to include the supplemental form itemizing trades. This form will indicate buy date & price as well as sell date & price. You can find this form online. Sometimes referred to as "Realized Gain/Loss Summary" or "Gains Keeper"
Foreign Income
Foreign Income Exclusion, Expat Status, Foreign tax credit. Please fill out to best of your ability, contact your accountant w/any questions
Direct Deposit
Any refunds will be directly deposited into your account within 7 - 14 days after completion.
If you prefer not to send this information via our secure server, then please include a voided
check along with your other documents.
Questions
Please understand it would be virtually impossible to include every single Federal and State deduction possible in this organizer. We have outlined many of the deductions that concern 99% of taxpayers. Please use this space, call or e-mail any specific deductions or inquiries. I’ll conduct the research to ensure you’re entitled to every deduction possible. 
Letter of Engagement
This Letter of Engagement will provide a written verification that your tax returns are prepared 
based on factual information you have provided and there are no intentional misstatements.
I have retained Airman Tax Prep, LP to prepare my 2018 Income Tax Returns.
I understand it is my responsibility to include any and all information concerning income,
deductions and other information.
All Information provided to my preparer is correct to the best of my knowledge.
Nothing has been added which would overstate my deductions
Nothing has been deleted which would understate my income.
You will be contacted when your return is finished or if additional information is needed.
Additional Forms
Investment Property
Did you actively participate
in managing the property?
Did you materially participate
in managing the property?
Income
2018
Rents Received
Royalties Received
Expenses
2018
Advertising
Automobile Expense (please enter business only mileage)
Travel
Cleaning & Maintenance
Insurance
Legal & Professional
Management Fees
Mortgage Interest
Mortgage Insurance
Repairs
Supplies
Real Estate Taxes
Utilities
HOA Dues
Other (list)
Other (list)
Other (list)
Additional Information
If 2018 is the first year your rental property was placed in service, we need more information. We will depreciate the property according to IRS standards. Please list the Purchase price, date property was first occupied as a rental and Value of the underlying land. The land value is subjective and determined by you. The yearly tax assessment documentation may provide a suggested land value figure.
Improvements are different from ‘repairs’ due to their higher capital cost and expected lifetime of use.
Examples of Improvements are: new roof, deck, carpet & flooring, fixtures, landscaping, etc.
Improvements must be depreciated and deducted over the IRS specified time period. In the space below, please list:       Date - Description - Cost          Feel free to use this space for any questions. Thanks!
Depreciation
Improvements
If you have another property,
Please use another sheet
Investment Property #2
Did you actively participate
in managing the property?
Did you materially participate
in managing the property?
Income
2018
Rents Received
Royalties Received
Expenses
2018
Advertising
Automobile Expense (please enter business only mileage)
Travel
Cleaning & Maintenance
Insurance
Legal & Professional
Management Fees
Mortgage Interest
Mortgage Insurance
Repairs
Supplies
Real Estate Taxes
Utilities
HOA Dues
Other (list)
Other (list)
Other (list)
Additional Information
If 2018 is the first year your rental property was placed in service, we need more information. We will depreciate the property according to IRS standards. Please list the Purchase price, date property was first occupied as a rental and Value of the underlying land. The land value is subjective and determined by you. The yearly tax assessment documentation may provide a suggested land value figure.
Improvements are different from ‘repairs’ due to their higher capital cost and expected lifetime of use.
Examples of Improvements are: new roof, deck, carpet & flooring, fixtures, landscaping, etc.
Improvements must be depreciated and deducted over the IRS specified time period. In the space below, please list:       Date - Description - Cost          Feel free to use this space for any questions. Thanks!
Depreciation
Improvements
To add a third property,
Please use another sheet
Investment Property #3
Did you actively participate
in managing the property?
Did you materially participate
in managing the property?
Income
2018
Rents Received
Royalties Received
Expenses
2018
Advertising
Automobile Expense (please enter business only mileage)
Travel
Cleaning & Maintenance
Insurance
Legal & Professional
Management Fees
Mortgage Interest
Mortgage Insurance
Repairs
Supplies
Real Estate Taxes
Utilities
HOA Dues
Other (list)
Other (list)
Other (list)
Additional Information
If 2018 is the first year your rental property was placed in service, we need more information. We will depreciate the property according to IRS standards. Please list the Purchase price, date property was first occupied as a rental and Value of the underlying land. The land value is subjective and determined by you. The yearly tax assessment documentation may provide a suggested land value figure.
Improvements are different from ‘repairs’ due to their higher capital cost and expected lifetime of use.
Examples of Improvements are: new roof, deck, carpet & flooring, fixtures, landscaping, etc.
Improvements must be depreciated and deducted over the IRS specified time period. In the space below, please list:       Date - Description - Cost          Feel free to use this space for any questions. Thanks!
Depreciation
Improvements
If you have a fourth property,
Please use another sheet
Investment Property #4
Did you actively participate
in managing the property?
Did you materially participate
in managing the property?
Income
2018
Rents Received
Royalties Received
Expenses
2018
Advertising
Automobile Expense (please enter business only mileage)
Travel
Cleaning & Maintenance
Insurance
Legal & Professional
Management Fees
Mortgage Interest
Mortgage Insurance
Repairs
Supplies
Real Estate Taxes
Utilities
HOA Dues
Other (list)
Other (list)
Other (list)
Additional Information
If 2018 is the first year your rental property was placed in service, we need more information. We will depreciate the property according to IRS standards. Please list the Purchase price, date property was first occupied as a rental and Value of the underlying land. The land value is subjective and determined by you. The yearly tax assessment documentation may provide a suggested land value figure.
Improvements are different from ‘repairs’ due to their higher capital cost and expected lifetime of use.
Examples of Improvements are: new roof, deck, carpet & flooring, fixtures, landscaping, etc.
Improvements must be depreciated and deducted over the IRS specified time period. In the space below, please list:       Date - Description - Cost          Feel free to use this space for any questions. Thanks!
Depreciation
Improvements
Business Info
Income
2018
Gross Receipts or Sales
Returns & Refunds
Other Income
Expenses
2018
Advertising
Automobile Expense (please enter business only mileage)
Commissions & Fees
Contract Labor
Insurance
Legal & Professional
Office Expense
Rent or Lease Machinery & Equipment
Rent or Lease Building, Land or Other
Repairs & Maintenance
Supplies
Taxes & Licenses
Travel
Meals & Entertainment
Utilities
Other (list)
Other (list)
Other (list)
Additional Information
Anything used for business that has a life expectancy more than 1 year must be depreciated. Items may be, but not limited to: Computers, software, cell phone, tools, vehicles, machinery, etc. 
Purchased items must be depreciated and deducted over the IRS specified time period. In the space below, please list:       Date - Description - Cost          Feel free to use this space for any questions.
Depreciation
If you operate an additional business,
Please use another sheet
Business Info #2
Income
2018
Gross Receipts or Sales
Returns & Refunds
Other Income
Expenses
2018
Advertising
Automobile Expense (please enter business only mileage)
Commissions & Fees
Contract Labor
Insurance
Legal & Professional
Office Expense
Rent or Lease Machinery & Equipment
Rent or Lease Building, Land or Other
Repairs & Maintenance
Supplies
Taxes & Licenses
Travel
Meals & Entertainment
Utilities
Other (list)
Other (list)
Other (list)
Additional Information
Anything used for business that has a life expectancy more than 1 year must be depreciated. Items may be, but not limited to: Computers, software, cell phone, tools, vehicles, machinery, etc. 
Purchased items must be depreciated and deducted over the IRS specified time period. In the space below, please list:       Date - Description - Cost          Feel free to use this space for any questions.
Depreciation
If you operate a third business,
Please use another sheet
Business Info #3
Income
2018
Gross Receipts or Sales
Returns & Refunds
Other Income
Expenses
2018
Advertising
Automobile Expense (please enter business only mileage)
Commissions & Fees
Contract Labor
Insurance
Legal & Professional
Office Expense
Rent or Lease Machinery & Equipment
Rent or Lease Building, Land or Other
Repairs & Maintenance
Supplies
Taxes & Licenses
Travel
Meals & Entertainment
Utilities
Other (list)
Other (list)
Other (list)
Additional Information
Anything used for business that has a life expectancy more than 1 year must be depreciated. Items may be, but not limited to: Computers, software, cell phone, tools, vehicles, machinery, etc. 
Purchased items must be depreciated and deducted over the IRS specified time period. In the space below, please list:       Date - Description - Cost          Feel free to use this space for any questions.
Depreciation
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